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[TPUHSATO VTBEPXJIAIO
Ha [1eJarorH4ecKOM COBETE JHupe BOY COLI Ne

[Iporoxon Ne 9

Or31 082020
ITos10:xenue o OUOIHOTEKE

1. O0mme moJI0KeHust

1.1. Hacrosimee noso)keHue periiaMeHTHpyeT HesTeNbHOCTh, Gubnumorekn MBOY COII Ne 50
(manmee — oOpazoBaTenbHAs OpraHU3aIHS).

1.2. Hacrosmee mnosoxkeHHe pa3paboTaHO B COOTBETCTBUH ¢ DelepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit Penepanuun», IpukazoM MUHKYILTYpPbI
or 08.10.2012 Ne 1077 «O6 yreepxmenuu Ilopsiaka ydyera NOKYMEHTOB, BXOIAIIMX B COCTaB
Oubmorednoro GpoHga» ¢ yderoM muckMa MuHoOpasoanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpumeprOM monoxeHnn o OHOIHOTEKE 00IIE00Pa30BATENLHOTO YUPEKIACHHU», METOINUECKHX
PEKOMEH AN OI'BHY «HITb UM, K. YIuHCKOTro» OT
31.05.2017, pexomenpanuit MunkynsTyps! ot 12.09.2017 o paGore GuGINOTEK C HOKyMEHTAMH,
BKJIIOUYEHHBIMH B (peJIepaTbHBIH CIIHCOK SKCTPEMHCTCKUX MATEPHATIOB.

1.3. bubmmoreka sBISETCS CTPYKTYPHBIM IOIpa3[eieHHeM oOpa3oBaTeNbHOM OpraHu3aluy,
CO3IaHHEIM B LIeJIsAX oOecredeHys IpaBa yYacTHUKOB 00pa30oBaTeIbHOrO Mpolecca Ha OecruiaTHoe
0JIb30BaHNe OUOIMOTeUHO-HH()OPMAIIOHHEIMU PECYPCaMH.

1.4. TTopsnok moabp30BaHKs MCTOYHHKAMU HHOOPMAIINH, TepeYeHb OCHOBHEIX YCIYT U YCIOBHUS UX
IPEIOCTABJICHHS ONPENE/ISIOTCS HACTOAIIMM IIOJNIOKeHHeM o OubipoTeke ©  IIpaBUIaMU
TI0JIb30BaHMs OHOINOTEKOM, YTBEP)KIEHHBIMH PYKOBOUTEIEM 00pa30BaTeIbHON OpraHu3alliu.
1.5. Oprammsanms o0CTy)KMBAaHHSI YYAaCTHHKOB 00pa30BaTENBHOrO IPOIECCA MPOU3BOIUTCS B
COOTBETCTBHM C IIpaBHJIAMHM TEXHUKH O€30IaCHOCTH M MPOTHBOIOKAPHBIMH, CaHHTAPHO-
TUTHEHUYECKUMH TPeOOBAHUSAMH.

2. Hemn, 3apaun, pyHKOHN OHOJTHOTEKH

2.1. llenn GubGnauoTeKH COOTBETCTBYIOT LENISIM 00pa30BaTEIbHOM OpraHM3allid W BKJIIOYAIOT B
cebs B ToM umcre: QopMmMupoBaHHMe OOMIEH KyIBTYphI JIMUHOCTH OOYUYAIOMIMXCS Ha OCHOBE
YCBOEHHS COJACPIKaHUSA OCHOBHBIX 00IIe00pa3oBaTeNbHBIX IIPOrpaMM, MX aarTalus K )KU3HU B
obmecTBe, CO34aHHE OCHOBEI JUIT OCO3HAHHOTO BHIOOpa M IIOCIENYIOMIETO OCBOCHHUS
npodecCHOHANPHBIX ~ 00pa3oBaTEeNbHBIX  IPOTPAMM,  BOCIHTAHHE  IPAXKIAHCTBEHHOCTH,
TPYZOMIOOMS, yBa)KeHMsI K IIpaBaM M CcBOOOZAM deloBeKa, JIIOOBH K OKpY)Karolled MpHpoje,
Ponune, cembe, GpopMUpOBaHHE 310pOBOro 06pasa JKU3HH.
2.2. 3agayamu 6u6nHOTEKH 00PA30BATEILHON OPraHU3aI|y SBIISIOTCS:
o ofecrmeuenwe  y4yacTHHKaM  0Opa3oBaTeNBHOrO  mpomecca —  O0yYaroIUMCS,
IIeIaroruYecKUM pabOTHUKAM, POIUTENM (3aKOHHBIM MPEICTABUTENSIM) 00YIAIOIIHXCS
(mamee — mosjp30BaTeNIIM) — AOCTYHa K MH(OPMALMH, 3HAHUSAM, UIESM, KYJIbTYPHBIM
LEHHOCTAM IIOCPEICTBOM HCIIOIB30BAHUS OUOIHOTEUHO-HH(DOPMAIIMOHHBIX PECYPCOB
o0pazoBaTeIbHOI Oprann3aIu;
e BOCIHTAHUE KYJIBTYPHOTO U TPa)XTAHCKOTO CAMOCO3HAHMS, MOMOINL B COIMAIM3AINH
o0y4aroImerocs, pa3sBUTHH €ro TBOPUYECKOTO MTOTEHIIHANIA,
e TpUBJIEYCHHE OOYYaAIOMMXCS K CHCTEMAaTHICCKOMY UTEHHIO YUeOHOM, XYI0KEeCTBEHHOIT,
HAY4HO-IIOMYJISIPHOM JIUTEPaTypHI;
* COZEHCTBHE Pa3BUTHIO NTO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEN 00yUaromumXcst;



e (GopMHpOBaHNE HABHIKOB HE3aBHCHUMOrOo OHOJIMOTEYHOro IMOJIB30BaTeNsl, O0yueHHE
IIOHCKY, OTOOPY U KPHTHYECKOI! OlleHKe HH(OpMAIHH;

e COICHCTBHE TeJarorudyeckuM paboTHHKaM B moadope HAYYHO-METOAUYECKON
JTUTepaTypsl, UHPOPMUPOBAHKE O HOBBIX ITOCTYILICHUSIX B OMOIHOTEUHBIN (OHT;

e COBEpPLICHCTBOBAHUE IIPEIOCTABISEMBIX OHUONMOTEKOH yCIyr Ha OCHOBE BHEAPEHUS
HOBBIX HMH(DOPMAIMOHHBIX TEXHOJOTMH ¥  KOMIBIOTEpH3alUuH  OHOIHOTEYHO-
HH(OPMAIIMOHHEIX ITPOIECCOB, (HOPMUPOBAHHE KOM(POPTHOM OGHOIHOTEUHOM CPEIBI.

2.3. bubnuoTeka BBITOIHSIET CleAYIOmue ()yHKIUN:
23.1. @opmupyer ¢oux OuOIHOTEYHO-HHYOPMAIIMOHHEIX pPecypcoB  00pa3oBaTelbHON
OpraHM3aINH:

e KOMIUIEKTYET OCHOBHOM  (oHZ  y4eOHBIMH, XYHOKECTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, TT€JarOTHUYECKUMH U HayYHO-NIONYJIIPHBIMU JTOKYMEHTAMH;
y4acTByeT B KOMIUIEKTOBAHUH CIEIUATU3UPOBAHHOTO (oHNA ydyeOHMKaMH U3 4YHCIIA
BXOSIIIUX B (heepabHEIl epeueHb yueOHUKOB, JTOMYMICHHBIX K UCIIOIB30BAHUIO NTPH
peanu3anuy UMEIOIIUX FoCyJapCTBEHHYIO aKKpEeIUTaIio 00pa30BaTeNbHBIX TPOrpaMM
HAyaJIbHOT'O 0011ero, OCHOBHOTO o0I1ero, cpeinero obmero o0pa3oBaHus, ¥ yIeOHbBIMU
HOCOOMSMH, JONYIUCHHBIMH K HCHOJb30BAHUIO IPU  peaTH3aliM  yKa3aHHBIX
00pazoBaTeIbHEIX IIPOrPaMM;
e aKKyMynIupyeT (OHI IOKYMEHTOB, CO3IaBAaeMBIX B 00pa3oBaTeNBHONW OpraHu3aIuu
(myGnukauuit u paboT menaroroB o0pa30BaTeNbHON OpraHH3alUH, JYYIINX HAYUHBIX
paboT u pedepaToB ydamuxcs u ap.);
OCYLIECTBIISIET pa3MeEIleHNe, OPraHU3alllIo ¥ COXPAHHOCTE JJOKYMEHTOB;
OpraHU3yeT U BEJIET CIpaBOouHO-OnbaHorpaduyeckuit anmapar: katanory (andaBUTHBIH,
CHCTeMAaTHUeCKuil), KapTOTeKH (CHCTEMAaTHUECKYI0 KapTOTEeKy CTaTel, TeMaTHYecKue
KapTOTEeKH), 3JEKTPOHHBIN Kartanor, 0a3sl JaHHBIX MO MPOQHUI0 06pa3zoBaTeIHHOM
OpraHHU3aluH.
2.3.2. OcymectBiser aupdepenunpoBanHoe OubIMOTEUHO-MHPOPMAIIMOHHOE OOCITY)KHBAHUE
00yJaromuxcst:

e MIPENOCTaBISIET HHPOPMAMOHHBIE PECYPCHI HA PA3THUHBIX HOCHTEIIAX;

opranu3yer oO0yueHHE HaBbIKAM HE3aBUCUMOrOo OWOIHMOTEYHOro MOJB30BaTeNsl U
noTpeOuTeNss HHPOPMANH, COASHCTBYET MHTErPAllid KOMIUIEKCa 3HAHWM, yMeHHil u
HaBBIKOB Pa0OTHI ¢ KHUTOM U MH(OpMaLIUEH;

OKa3pIBaeT WHGOPMAIMOHHYIO MOIIEP)KKY B PELICHUH 3a[a4, BO3HUKAIOIINX B ITpoLecce
yueOHOM, caM000pa30oBaTeILHOM U IOCYTOBOU AEATEILHOCTH 00yJYarOIIHXCS;
OpPraHM3yeT MacCOBBIE MEPONpPUSITHS, OpPHEHTHPOBAHHBIE Ha pa3BUTHE OOmeHd u
YUTATEIBCKON KyJIbTYPBI JINUHOCTH;

e COZEHCTBYeT IMeqarornyecKuM pabOTHUKAM B OpraHM3aIiy 06pa3oBaTeIbHOTO mporecca
U focyra o0y4aromuxcsl.

2.3.3. OcymectBiser auddepenppoBanHoe OHOIHOTEYHO-UHPOPMAHOHHOE OOCTyKHBAHKE
Iearornyeckux paboTHUKOB:

e BBIABJICT MH()OPMAIMOHHBEIE NMOTPEOHOCTH M YIOBIETBOPSIET 3ampOCH], CBSI3AHHBIE C
o0ydeHueM, BOCIIUTAaHHEM 00yYarOIIUXCS;

e COIEUCTByeT npodeccnoHaNbEHON KOMITETeHITUH TIeJIaroros, TIOBBIIIEHUIO
KBaNU(HUKALUH, IIPOBEACHHIIO ATTECTALIUH;

e OCYIIECTBJI€T TeKyulee WHGOOPMUpOBaHHE (IHH WHPOpMAIMH, 0030pbI HOBBIX
NOCTYIUICHUH U IyOIMKaIuii);

¢ CIOCOOCTBYET MPOBENEHMIO 3aHATHI 1O (HOPMHPOBAHHMIO HWH(POPMAIUOHHON KYJIBTYDPHI
o0yuaromuxcsi, siBisieTcst 6a30i Julsl MPOBEACHHs MPaKTHUSCKUX 3aHITHH M0 paboTe ¢
HHOOPMAITHOHHBIMHU PECYpPCaMH,

2.3.4. OcymectBiuster auddepenupoBanHoe OHOMHOTECUHO-HHPOPMALMOHHOE 00CIIyKUBAHHE
ponuTene (3aKOHHBIX IpeICTaBUTeNel) 00yIaIONHXCS:



e YIOBJIETBOPSIET 3aIPOCHI IMOJIb30BaTeIe W HUHPOPMHUPYET O HOBBIX IOCTYIVICHHAX B
OuOINOTEKY;

e KOHCYIBTHPYET [0 BOIIPOCAM OPraHM3alMM CEMEHHOro UTCHHS, 3HAKOMHT C
uH(pOpManue 10 BOCIIUTAHHIO JETEH;

e KOHCYIBTHPYET 10 BOPOCaM YUeOHBIX H3MaHUH 111 00yJaromuXcs.

3. Opranusanus AesTeTbHOCTH OH0INOTEKH

3.1. O6mee pYKOBOICTBO [EATENBHOCTHIO OMOIMOTEKM  OCYLIECTBISET  PYKOBOMHUTEIH
o0pa3oBaTenbHON OpraHu3aluy.

3.2. HemocpencTBeHHOE PYyKOBOACTBO GUOIMOTEKOH OCYINECTBISET 3aBELYIOLIHIT O6u0IMOTEKOH,
KOTOPBIH Ha3HAYAeTCs PyKOBOAUTENeM 00pa3oBaTeIbHON OpraHu3alii.

3.3. 3aBexyrommii GHOIHOTEKONH HeceT OTBETCTBEHHOCTb B MpeleNiaX CBOeH KOMIETCHIMH 3a
OPraHM3al|IO U Pe3yJIbTaThl AeATeIbHOCTH OUOIHOTEKH.

3.4. 3aBexyromuii OHOIHOTEKOH pa3pabaTeIBAET U MPEICTABIISIET PYKOBOAUTEIIIO

06pa3oBaTeIbHON OPraHM3aUH Ha YTBEPIKAEHHE CICAYIOIIe TOKYMEHTHI:

- TIoNIoKeHue 0 GUOIMOTEKE, PaBHIA MOTb30BaHIs ONOIHOTEKOH;

- IJIAHOBO-OTYETHYIO JOKYMEHTALUIO.

3.5. B cocraB GHOIMOTEKH BXOJHT:

- a0OHEMEHT;

- uuTanpHBIM 3am (BKmodaeT B ceOs: (OHA M CHENMATH3MPOBAHHEIM oTAen paboThl ¢
MyJIbTUMEINHHBIME ¥ CeTEBBIMU JTOKYMEHTAMH);

- oTae yueOHUKOB.

3.6. Bubnuoreuno-uH(pOpMaIMOHHOe 00CITY)KHBAaHUE OCYIIECTBIIAETCS B COOTBETCTBHH C INIAHAMH
paboTeI OMGIMOTEKH U PEXKUMOM PabOTHI 00pa30BaTEeIbHOM OpraHU3aIHN.

3.7. Bubnuorexka BHpaBe MNPENOCTABIATH IUIATHBIE OHOIMOTEUHO-WMH(GOPMALMOHHBIE YCIYIH,
[EPEYEHb KOTOPBIX ONPEIENIeTCs yCTaBoM 00pa3oBaTeIbHOM OpraHu3aliy,

3.8. Pexxnm pa6oThl GHOGIMOTEKH ONpeIesIeTCsl 3aBeayIomuM OHOIHOTEKOM ¢ y4eTOM peKHuMa
paGoThl o6pasoBatebHOll opranusauun. OXUH pa3 B MeCSI MPeTycMAaTPUBACTCS CAHUTAPHBIM
JIeHb, B KOTOPBIN 00CTy)KUBaHHE I10/Ib30BaTe el He IIPOM3BOIUTCS.

4. YdeT MoCTYIJIeHHsI U BLIOBITHSI JOKYMEHTOB 6HO110Te HOr0 hoHaa

4.1, Tlpuem noxyMeHTOB B (poH OMOIMOTEKH BKITIOYACT CIICAYIOIINE ONICPALHH:

e CBepka IIOCTYIUIEHHIl C TEpBUYHBIM YYCTHBIM JOKYMEHTOM (HAKIajgHas, aKT),
BKJIFOYAIOIIMM CITHCOK TTOCTYIIUBIINX JOKYMEHTOB;

¢ COCTAaBIEHHE TEPBHYHOTO  YUYETHOro  JOKYMeHTa Il  TOCTyruleHud — Ges
COIPOBOIUTEILHON TOKYMEHTAIUH;

e pErucTpalys MOCTYNHBIINX IOKYMEHTOB B PErMCTpaX CyMMAapHOTO, IpYIIOBOrO M
uamuBaayansHoro yuera (FOCT 7.0.93-2015 «bubmuoreuneiit ¢ona. Texnomorns
(bOpPMHUPOBAHUSI). ;

4.2. TIpy TIOTIOTHEHHH OCHOBHOTO GMOIHOTEYHOro (oHIa HEoOXOmuMO cOOmonaTh TpeOOBaHMUs
®denepansHoro 3akoma ot 25.07.2002 Ne 114-®3 «O mnpoTuBOmeHCTBAU IKCTPEMHCTCKOH
IesTeNbHOCTHY. JIOKyMEHTBI, BKITIoueHHbIe B DefepanbHblil CIHCOK S9KCTPEMUCTCKUX MaTepHaoB
(manee - OCOM), OIyOTHKOBAHHBIH Ha ounmansHOM caiite Mumntocra
(http://minjust.ru/ru/extremist-materials), mproGpeTaTs 3anpemeno, Mpy BELIBIECHAN HX B OHIC —
U3BIMaTh U3 JOCTYTIA.

4.3. Yuer u 06paboTKa JOKyMEHTOB OHOIM0TedHOro HoHIa.

43.1. Yuer u 06paboTKa TOKYMEHTOB OCHOBHOIO (DOHIA OCYLIECTBIISACTCS HHIMBHAYATBHEIM
crioco6oM. CBeZieHHs O IOCTYNHUBIINX TEYATHBIX TOKYMEHTaX BHocsATCs B «KHHUTY cymMMapHOro
y4yera JOKyMEHTOB OCHOBHOTO (DOHIa».




IlocTymuBmuM — TOKYMEHTam  MPHCBAaHBAIOT WHIMBUIYaTbHEI  PETHCTPAllMOHHBIN  HOMEp
(MHBEHTApHBI HOMEp WM HHON 3HAK, NPUHATEI B KavyeCTBE PETHCTPALMOHHOrO HOMEpa,
CHCTEMHBI HOMEP ISl SJIEKTPOHHBIX TOKYMEHTOB) U IH(bp XpaHEHH..

Peructpanuonnsle HOMepa u IH(PH OTMEYAIOT B perucTpax HUHIUBUAYAJIBHOIO YydYeTa
AOKYMEHTOB — MHBEHTAPHOHM KHHUIC, KAapTOTEKe PETHCTPAallid ra3eT, )KypHAIOB, YYETHOH Oaze
JTAaHHBIX.

Bee oxseMmnspel NpMHATHIX w3maHmit mTeMmemooTcs. IlITeMmens ¢ HAHMEHOBAHHEM
00pa30BaTebHOM OPraHU3aIIH JODKEH GBITh TIPAMOYTONBLHOMN (Gopme1, pazmepoM He Gonblne yem
1,5 x 4 cm.

[Temmens craBuTcst Ha 060POTE THTYILHONO JNUCTA (IIPH OTCYTCTBHE TUTYJIBHOTO JIUCTA — Ha
TICPBOH CTPAHUIE TEKCTA MOJ 3arjaBeM), Ha 17-if CTpaHHUIIE IO/ TEKCTOM B JIEBOM HIDKHEM yriy
H Ha 000poTe KaX10ro mpuioxkeHus. Ha Gpomopax i xypHaNax WITeMIeNb CTABHTCS TOIBKO Ha
00J10KKe MITH Ha [IepBOi CTPaHHIEe TeKCTa.

Cocras ocHOBHOTO (hoHIa HHUKCHPYETCS B KAPTOTHOM aI(aBHTHOM KaTanore, B 3JIEKTPOHHOH Gaze
JIaHHBIX OUOMHOTEKH.

43.2. Yuer um 00paboTKa CIENUATH3HPOBAHHOIO (omna. CrenmanusuposadHbil  (oHT
YUHTBIBACTCS ¥ XPAHUTCS OTACIBHO OT OCHOBHOTO OHGIHOTEUHOrO hoHIA.

Y4eT NOKYMEHTOB CHELHANTM3UpOBAHHOTO (DOHIA, Kak MHOTO9K3EMIUIIPHON  JIUTEPATypHI,
OCYIIECTBIISCTCS TPYNIOBBIM CIIOCOO0OM M OoTpaxkaeTcst B «KHHIre cyMMapHOTO yuera y4eGHOro
(oHxa» U B KAPTOTEKE PErUCTPALMOHHEIX KAPTOUCK.

Ha xaxmoe HamMeHOBaHME JOKYMEHTOB CIeLUANIM3UPOBAHHOTO (HOHIA 3aBOJUTCS OTHEIbHAS
ydeTHas kaprouka. Kaproukum c¢ OuGimmorpaduueckum onucamueM mH3jaHuii  yueGHHKOB
PaCCTABIIAIOTCA B YIETHYIO KApTOTEKY IO KJaccaM, a BHYTPH KJIacCOB — 10 anpaBUTy (haMumil
aBTOPOB MM 3aryaBui. st KOHTPOJIS 32 COXPAHHOCTBIO YYETHEIX KAPTOUEK OHH PETHCTPUPYIOTCS
B «JKypHae perucTpanuu yueTHbIX KapToueK YueGHHKOBY.

Texunueckas 06paboTKa JOKYMEHTOB MpeIycMATPHBAET CJIEAYIOLIHE OTIEPALIHH:

* [POCTABICHHE HA KaXIOM JIOKYMEHTE LITeMIeNls OUOIHOTEKH B COOTBETCTBUH C
IYHKTOM 4.3.1 HACTOSIIErO MOI0KEHHUS;

* YCTaHOBJICHHC CPCICTB 3AIMTBHI OT YTPAThl (MArHUTHBIN TaTYNK, PATHOUHIT, HHOMN BH
MapKHPOBKH);

* M3IOTOBJICHHE M NMPHUKPEIJIEHHe K JOKYMCHTY macropra ydyeGuuka. [lacmopr yueGHuKa
NIPUKJICHBACTCSL HA MOCHEAHEH CTpaHuue ydyeOHHKA. 3amojHseTcs IpH  BhIade
YHUTATEIIO.

Yder crennanM3npoBaHHOr0 (GOHIA MpexycMaTpHUBAET OTPa)XCHHE €ro COCTaBa B CIIPABOYHO-
Oubnmorpaduueckom anmapare GHGIHOTEKH, B TOM Uncie B 3JIEKTPOHHOM (a3e NaHHEBIX.

4.4. BeiGbITHE TOKYMEHTOB GHOIHOTEYHOTO (OHIA.

4.4.1. TlpyunHEL, 10 KOTOPBIM JOKYMEHT MOET ObITH BBIBEIEH U3 COCTaBa OMOIHOTEUHOrO
(hoHza, BKIIOYAIOT B TOM YHCIE BETXOCTh, Ae(eKTHOCTE, YCTapesIoCThb 10 COACPIKAHHIO, YTPATY.
Hckmouenne noxymenta u3 6ubauoteunoro Gomma IIPOBOJMTCH HAa OCHOBAHWH aHAJIM3a COCTABA
6ubnuoTedHoro (oHa U Pe3yILTATOB €ro IIPOBEPKH.

4.4.2. Tlom BeTXOCTBIO JOKYMEHTa MOHHMAIOT pe3ynbTaT eCTECTBEHHOrO CTAPEHHS WIH
(bu3myeckoro u3HOCa JOKYMeEHTa.

4.43. Tlom nedekTHOCTBIO IOKYMEHTA MOHHMAIOT YaCTHYHYIO WJIM TIOJHYIO YTpary
OKCIUTYyaTallHOHHBIX KaYECTB JOKYMEHTA B PE3yJIbTATE BHEIIHETO BO3/ICHCTBHUS.

4.4.4. Tlom ycTapenocThio MO CONEPIKAHUIO MOHHMAIOT MOTePIO  AKTyaJIbHOCTH TEMATHKH,
HOATBEPIAEMYIO OTCYTCTBUEM CNPOCA YHTATENICi, HEBOCTPEGOBAHHOCTEIO B TIepepacipeeleHi
U peaTn3ali.

4.4.5. Tlox yTpaToif MOKYMEHTA IMOHHMAIOT ero OTCYTCTBHE B (oHIE GHONHOTEKH MO NMPHYHHAM
TMOTEPH, XUIIECHHS, OeACTBHI CTHXHITHOrO, TEXHOTEHHOro (B TOM uHCIe XaKepcKOH aTaku u

HCBOCCTAHOBUMOrO  COOsI  9JIEKTPOHHOrO 0GOPYNOBAHMS) HIH COMMANBHOLO Xapaxrepa, o
HEYCTaHOBJIEHHOM MpUYnHe.



4.4.6. TIponecc HCKITIOUEHHSI JOKYMEHTOB U3 (OHIa OHOIMOTEKH OCYIECTBIISETCS B COOTBETCTBUM
¢ IlopsnkoM ydeTa DOKYMEHTOB, BXOISILIMX B COCTaB OGUOMMOTEUHOro (OHIA, YTBEPIKIECHHBIM
npuka3oM MurkynsTypst ot 08.10.2012 Ne 1077.

4.4.7. BeiGbITHEe TOKYMEHTOB OMOIMOTEYHOro (hOHIA MPOU3BOAUTCS B PE3YNIBTATE MX CITUCAHHS
KOMHCCHEH, CO3JaHHON pyKOBOANTEIeM 00pa30BaTeIbHOM OpraHu3aum.

4.4.8. Vrumuzanus CHHCAHHBIX JOKYMEHTOB OHOMHOTEYHOro (OHAA NPOU3BOTUTCS B
COOTBETCTBHH C 3aKOHOJATeNLECTBOM PO.

S. IIpoBepka JoKyMeHTOB O0MGIHOTEYHOTO (POHIA

5.1. IlnanoBas mpoBepka AOKYMEHTOB OMOIMOTEYHOro (OHIA MPOBOJUTCS C IEPHOAUIHOCTHIO
OOVH pa3 B MATh JIET HA OCHOBAaHMM TIpaduKa IPOBEPKH, YTBEPIKIACHHOTO 3aBEAYIOUINM
O6ubnuorexoi.
5.2. BrennanoBasl IpoBepka JOKYMEHTOB OHONMHOTEYHOTO (hoHIA MTPOU3BOAUTCS B 00s3aTEIBHOM
HOpSIIKE:

e IIPH BBIIBICHHH (DAKTOB XHIIEHUS, 37I0YTIOTPEOICHHUS UITH TOPYH TOKYMEHTOB;

e B Cllyyae CTUXMHHOro O€ICTBMsA, IOJKapa WM APYIHX YPe3BBIYANHBIX CHTYAIWif,

BBI3BAHHBIX 3KCTPEMAILHBIMH YCIIOBUSIMI,

e IIPH PEOPraHM3aLUK WK TUKBUIAUMK 00pa30BaTeIbHOM OpraHu3aluy.
5.3. IlpoBepka (QoHIa Ha mpeIMeT HAIMYUSI B HEM JOKYMEHTOB, BKJIIOUEHHBIX B
®COM, npoBogUTCS:
IPH NOCTYIIJIEHUH HOBBIX TOKYMEHTOB B (DOH/I.
5.4. Tlo mToraM mpoBepKH 3aBelyrOLMil OHOTHOTEKON COCTAaBJISET AKT, IIOMNUCHIBAET U XPAHUT
ero B OHONHOTEKe B TEUEHHE CpOKa, YCTAHOBICHHOTO HOMEHKNIATypoif nen. Eciu kakue-To
JTOKYMEHTHI OTCYTCTBYIOT 110 HEYCTAHOBJICHHON MPUYMHE, TO K aKTy IPUKJIAIBIBACTCS UX CIIUCOK,
B KOTOPOM (DHKCHPYIOTCS CBEICHHS O KOJINYECTBE JOKYMEHTOB OHOIMOTEUHOr0 (QOHIA B HAUYHH
U KOJIUYECTBE OTCYTCTBYIOUIUX JOKYMEHTOB, B TOM YHCJIE 10 HEYCTaHOBJIEHHOM npuynHe. B akTe
TAK)KE YKa3bIBAIOTCS HOMED M JaTa aKTa MpeIbIayel IpOBepKH.
IIpu BBEIABIEHHM B IIpOLECCE NPOBEPKH (HOHIA OTCYTCTBYIOLIUX AOKYMEHTOB M HEBO3MOIYKHOCTH
YCTAHOBJIEHHs] BHHOBHBIX JIMI[ YOBITKH TIO HEJOCTAYaM CITHCHIBAIOTCS B COOTBETCTBHH C
JEeHCTBYIOIIUM 3aKOHOIATEIIECTBOM.
5.5. JIna nposepku OubnuoTteyHoro Goxna oOpa3oBaTeIbHON OpraHu3auy Ha IPeMET HaTHYHs B
HEM JOKYMEHTOB, BKIIOUeHHBIX B OCOM, B 00pa30BaTensHON OpraHu3aldd  CO31aeTCs
cenmaneHas  Kommeens mo  cBepke Oubmumoreunoro ¢ouma ¢ DenepalbHBIM  CHHCKOM
OKCTPEMHUCTCKHX MATEpPHAJIOB, BBIIBICHHIO, M3BSITHIO M YHHUTOXKCHUIO 3KCTPEMHCTCKHX
marepuanoB (mamee — Komwucens 1Mo mpoBepke 9SKCTPEMHCTCKHX MAaTEPHANIOB), KOTOpast
CHCTEMAaTHYECKH (HE peKe OJHOTO pa3a B TPH MECSIa) OCYLIECTBIISAET IPOBEPKY OUOIMOTEYHOTO
¢onna o6paszoBaTenbHOIl OpPraHM3aliy Ha NIPEIMET HAIMYHS B HEM JOKYMEHTOB, BKIIOYEHHEIX B
®COM, nytem ceepku PCOM co cnpaBouHO-6rGIHOrpadueckum anmapatom GoH/a.
Ilpn BEIBIEHMM HOKyMeHTa, BKmoyeHHOro B MCDOM, Ha srame KOMIUIEKTOBAaHMS (DOHIA
YKa3aHHBIA JOKYMEHT HE MOIJIEKHUT BKJIIOYEHHIO B OHOMMOTEUHBIH (JOHI 0Opa3oBaTeNbHON
OpraHuU3aIyH. :
B cny4ae BbiBneHHs nokymeHTa, BkIodeHHOro B ®COM u yxe Haxopsmierocss B (poHe

OubmuoTexn 00pa3oBaTeIbHON OpraHU3aIny, JOKYMEHT HCKIouaeTes u3 6ubamnorednoro Gounna
U MOAJIE)KUT YHHUTOIKEHHUIO.

6. ITopsinok mosrp3oBanust OHOJIHOTEKOI

6.1. 3amuce oOGydwarommxcs 06pa3oBaTeNbHON OpraHW3alUK B OMOIMOTEKY MPOU3BOIUTCS IO
CIIUCOYHOMY COCTaBY KJacca B MHIMBHIYaJdbHOM TOPSIKE, NMearorHYeckKuX U UHBIX PAOOTHHKOB
00pa3oBaTeIbHON OpraHu3auy, poauTeel (MHBIX 3aKOHHLIX MPENCTaBHTENeH) 00ydalomuxcs —
no macnopty. IlepeperucTpannst mnosb3oBaTeneil OHOIMOTEKH IMPOU3BOMUTCS  E€KETOIHO.



6.2. JIokyMEeHTOM, NTOATBEP KAAIOLINM IIPABO M10Ib30BAHUS OUOIMOTEKOM, SIBJSIETCS YUTATEIIBCKUAN
bopmynsap. Uuratensckuit popmynsap GpUKCHpyeT AaTy BBIIAYM IOJH30BATENIO JOKYMEHTOB H3
¢donna OubmroTexku U UX BO3BpalleHus B OUOIHOTEKY.
6.3. ITopsimox monb3oBaHust a0OHEMEHTOM:
6.3.1. [lonp3oBaTenu UMEIOT NPABO IMOJYUYUTh HA JOM M3 MHOTOTOMHBIX H3ZaHUN He (ojee AByX
JOKYMEHTOB OJHOBPEMEHHO.
6.3.2. MakcuManpHbIe CPOKH I10JIb30BAHUS JOKYMEHTAMU:

e yueOHHKH, yueOHBIe TocoOUs — yueOHBIH rof;

e HAy4YHO-NOIYJISIpHAs, I03HABATENIbHAS, XY0XKECTBEHHAS JINTEPATypa — OJUH MECSIII;

e TEPHOAMYECKUE U3TAHUs, H3JaHUsI TOBBIIIEHHOTO crpoca — 15 mHel.
6.3.3. Ilonp3oBaTenu MOIYyT MNpOJIUTH CPOK IOJIB30BAaHMUS JOKYMEHTAMH, €CJIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOB30BaTENIEH.
6.4. ITopsiiok MOIB30BaHMS YUTAIEHBIM 3aJI0M.
6.4.1. JlokyMeHTBI, IpeIHa3HauYeHHBIE ISl paOOThI B YUTATHHOM 3aj1e, Ha IOM HE BBIIAIOTCH.
6.4.2. DHIUKIONEIUH, CIPABOYHUKH, PEIKHE, IEHHLIE U WMEIOIIHEeCS B EIUHCTBEHHOM
9K3EMITISIPE TOKYMEHTBI BBITAIOTCS TOIBKO JUISI pabOTHI B YHTATLHOM 3aJIe.
6.5. ITopsimok pabGoThI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OHOIHOTEKE.
6.5.1. Pabota ¢ KOMITBIOTEPOM YYaCTHHKOB OOpa30BAaTENBHOTO MpPOIECca IPOU3BOIUTCS IO
rpaduKy, yTBEp)KICHHOMY pPYKOBOAMTENIEM 00pa30oBATEeNIbHOM OpraHu3alMd, ¥ B NPUCYTCTBHU
COTpYAHUKA OUOITHOTEKH.
6.5.2. Paspemaercst pabota 3a OTHUM NEPCOHANBHBIM KOMIIBIOTEPOM He 0Oojiee IBYX UEIOBEK
OJTHOBPEMEHHO.
6.5.3. Ilonp3oBaTens uMeeT IpaBo paboTaTh ¢ COOCTBEHHBIM HOCHTENeM HH(GOPMALMH IOCIe
IIPEIBAPUTEIEHOTO TECTHPOBAHMS €0 paOOTHUKOM OUOTHOTEKH.
6.5.4. Ilo Bcem Bompocam Ioucka HH(POPMALUK B HHTEPHETE MOJIE30BATENb IODKEH 00paIiaThes K
paboTHHKy OuOIMOTEKH; 3ampelraeTcs OoOpallleHHe K pecypcaM HWHTEpHETa, MpPe.rojiaraioim
OILIaTy.

6.5.5. Pabora ¢ KOMIBIOTEPOM MPOU3BOIHUTCS COTJACHO YTBEP)KACHHBIM CAHUTAPHO-
TUTHEHUYECKUM TPpeOOBaHUSIM.

7. IlpaBa u o6s13anHOCTH GHOTHOTEKH

7.1. PaGoTHuKY OHOIHOTEKH UMEIOT IIPaBO:

e CaMOCTOSATENBHO  BBIOMpAaTh  (POPMBI, CpeaCTBA H  METOABl  OMOIMOTEYHO-
HH(OPMALIOHHOT0 00CITy)KMBaHKsI 00Pa30BATEIBHOIO U BOCIIUTATEILHOTO MTPOLIECCOB B
COOTBETCTBUM C UEISIMH U 3aJadaMM, YyKa3zaHHBEIMH B ycraBe o00pa3oBaTeIbHON
OpraHM3alliy U MOJIOKEHUU 0 ONOIHOTEKE;

e IPOBOJUTH B YCTAHOBJIEHHOM IMOpsIKe (DaKyJTbTATUBHBIE 3aHSATHUS, YPOKH H KPY/KKH
Oubmmoteuno-OubuorpaduuecKux 3HAHUH 1 HHPOPMALIMOHHOMN KYJILTYPEL;

o ONpENENATh HCTOUHHKH KOMIUICKTOBAHHS HH(YOPMAIIMOHHBIX PECYPCOB;

* U3BIMATh M PEajM30BBIBATH JOKYMEHTH! U3 (DOHIOB B COOTBETCTBUH ¢ MHCTPYKIHEH IO
ydery 6ubnnoTeunoro Goumaa;

* Y4YacTBOBATH B YNPaBJIEHHH 00pa30BaTENbHON OpraHU3allMd B MOPSIKE, OMpeIesIseMOM
yCTaBOM;

* Yy4YaCTBOBATb B COOTBETCTBUU C 3aKoHoZarenbcTBOM P® B paGore GuOIHOTEUHBIX
acCOIMAlNK UK COIO30B.

7.2. PaboTHuKu OMOIHOTEK 00S3aHEL:

e 00ecHmeunTs MONb30BATEISIM BO3MOXKHOCTH PaboTel ¢ MH(DOPMAMOHHBIMH PECYpCaMu

OMOIHOTEKH;

* UHPOPMHPOBATH MOIB30BATENICH O BHAAX PEIOCTABISIEMBIX OHOINOTEKON YCIIyT;



* OCYUICCTBIIATH ILUIAHOBBIC I BHEIUIAHOBBIC POBEPKH GUOIHOTEUHOro (OHMA, PEryIIPHO
OCYIIECTBNATE NPOBEPKY Oubmuoreunoro (ouma oGpazoBaTeNbHON OpraHH3alMK Ha
IPEAMET HAaTUYHUsA B HEM TOKYMEHTOB, BKIIOYeHHBIX B DCOM,;

e o0ecreunTs HAyIHYIO OPraHU3aIMIO (OHIOB U KATATIOTOB;

* (GopMHPOBATE (HOHIBI B COOTBETCTBUU C YTBEPIKIACHHBIMHU benepantbHBIME TIEPEYHIME
Y4eOHBIX H3/aHNUH, OCHOBHBIMH 0GpPA30BATENBHEIME IIPOrPAMMAMH 06pazoBaTeNbHOI
OpraHM3alnM, MHTEPECaMH, IMOTPEOHOCTAMH M 3aIpOCAMH  BCEX  KaTeropwil
I10JIb30BaTENICH;

* COBEpLICHCTBOBATH uH(pOopMannoHHO-0ubHorpaduyeckoe u O6ubnroTeuHoe
o0cTy’)KHBaHHUE MTOJIB30BaTEEl;

o ofecrneynBaTh  COXPAHHOCTH  HCIIONB3OBAHUSL  HOCHTeNeif uaGopmanuu,  HUX
CHCTeMATH3alHIO, Pa3MeIeHHe U XPaHEHHE;

* oOecrieunBath peskUM PaGOTHI B COOTBETCTBUM C IOTPEGHOCTAMH MOJb30BATENeH I
paGoToit o6pa3oBatensHO Opranu3anuy;

* OTYHUTBIBATHCS B YCTAHOBJICHHOM IOPSIKE TeEpel PYKOBOAHMTENEM 0Opa30BaTEIBHOIM
OpraHu3aInm,

8. IIpaBa u oGs13aHHOCTH MOJIL30BATE el GNOIHOTERN
8.1. INomp30BaTenn OHOIHOTEKH UMEIOT TTPABO:

* TOJIy4aTh NOJNHYIO UHPOPMANHIO O cocTaBe GUOIMOTEUHOro (hOH/A, HHPOPMAIIMOHHEBIX
pecypcax u mperocTaBiseMeIX OHGIHOTEKOM yemyrax;

* TI0JIB30BAThCS CIPABOYHO-OMOIHOrpaQHICCKIM anmapaToM GUOIHOTEKH;

* TOJXy9aTh KOHCYJIBTAUMOHHYIO OMOLIb B IIOMCKE H BEIGOPE HCTOUHUKOB HH(OPMAIINH;

* [MOJIy4aTb BO BPEMEHHOE II0JL30BaHHE Ha a0OHEMEHTE W B YHTAILHOM 3ajle IeUaTHLIC
M3JaHUS, 8y IMOBU3YaTbHBIC JIOKYMEHTBI U APYTHe HCTOYHUKH UH(OPMALIHH;

¢ TIPOJUICBATH CPOK IIONB30BAHMUS JOKYMEHTAMH;

* TONy4aTh Tematnueckue, (akrorpapuueckue, yrounsiomme u OGuGmmorpaduueckiue
CIIPaBKU Ha OCHOBE (hOoHIa OUOITHOTEKH;

* TONMy9aTh KOHCYJIBTAMOHHYIO NMOMOWIb B paboTe ¢ mH(OpMAlMeil NpH NONL30BAHHE
3JICKTPOHHEBIM M HHBIM 000pY10BaHHEM;

* YYacTBOBATH B MEPOMPHUSITHUSIX, TIPOBOJIUMBIX OUOITHOTEKOM!.

8.2. ITonp30BaTeny GUOIHOTEKH 00S3aHEL:

* COOMIONATE MpaBHIIa MOJL30BaHNST GHOIHOTEKOI;

* OepeskHO OTHOCHTBCS K MPOU3BENEHNUSIM [EUATH (He BHIPLIBATE, He 3arHGaTh CTpaHUII, He
ACTaTh B KHUTAX TIOMYEPKUBAHHIL, MOMETOK), HHEIM JOKYMEHTAM HA PAa3IHYHBIX
HOCHTEJISIX, 000PYyI0BAHHIO, HHBEHTAPIO;

* TOANCPKUBATE TOPANOK PACCTAHOBKHM JIOKYMEHTOB B OTKPBITOM JOCTYIe GHOIHOTEKH,
PacIoNOKeHHUS KAPTOYEK B KaTaJIorax U KapTOTeKax;

* IOJL30BATHCS LEHHBIMH ¥ CNPABOYHBIMH JOKYMEHTAMH TONBKO B MOMEIICHUH
O6uOIHOTEKN;

* YOCmUTBCS MPH MONYYeHHH JOKYMEHTOB B OTCYTCTBHH nedexToB, a mpu oGHApYIKEHHH
npouH(POPMUPOBATE 006 3TOM pPaGOTHHKA OUOMHOTEKH. OTBETCTBEHHOCTE 3a
oGHapyeHHbIe TeQeKTH B CAABAEMBIX NOKYMEHTAaX HECeT MOC/IeIH T10J1b30BaTeJb;

* DACIHCHIBATECS B YMTaTeNbCKOM (OpMynspe 3a Kamblil MONydYeHHBIH JIOKYMEHT
(ucxmouenue: obyyvaromuecs 1—4-x KJIACCOB);

* BO3BpALIATh TOKYMEHTEI B OHOIHOTEKY B YCTAHOBIIEHHEIE CPOKH;
* 3aMCHSTb JOKYMEHTE! OHOIMOTEKU B CIydae HX yTPATHI MM TOPYH MM PAaBHOLIEHHBIMU

b0 KOMIEHCHPOBATH yuiepd B pasMepe, YCTaHOBJIEHHOM IIPaBUJIAMH IT0Jb30BAHHUSI
O6ubnaroTexoii;

* TIOHOCTEIO pACCYUTATHCS ¢ GMOIHOTEKOH 10 HCTEYCHHH CPOKa OOYYEHHS HIIH PaGOTH B
0011e00pa30BATEILHOM YUPEIKICHHH.
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